
45-B District Court 

13600 Oak Park Boulevard 

Oak Park, Michigan  48237 
 

JOB ANNOUNCEMENT 
 

CLERK SUPERVISOR/TRAFFIC DIVISION 
 

PRINCIPAL DUTIES AND RESPONSIBILITIES: 
 
Included but not limited to; 

1. Supervision of work performed by traffic clerks. 
2. Making recommendations for case flow processing. 
3. Implementing and training of new procedures. 
4. Coordinating proper departmental coverage. 
5. Orientation and training of new traffic clerks. 
6. Performance reviews of all traffic clerks. 
7. File/retention management of all traffic cases. 
8. Assists in making hiring recommendations. 
9. Various reporting to State agencies. 

 
EDUCATION AND EXPERIENCE REQUIREMENTS: 
 
A Bachelor’s degree from an accredited college or university and a working 
knowledge of traffic division procedures. 
 
Court experience may be substituted for the degree requirement. 
 
SALARY RANGE 
 
$36,092 - $44,587  
   
APPLICATION PROCESS 
Resumes will be accepted through Friday, December 12, 2003. 
Please forward resumes to: 

Renee Boggemes 
Court Administrator 
45B District Court 

13600 Oak Park Blvd 
Oak Park, MI  48237 

E-Mail: Boggemes@45bdc.org 
 

Equal Opportunity Employer 

mailto:boggemes@45bdc.org



